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APPLICATION FORM


This should be completed in black ink or typescript to help with copying.

	1.
	Title (Mr/Mrs/Miss/Ms/Other):
	
	2.  Marital Status:
	

	3.
	Surname:
	

	
	Forename(s):
	

	
	Former Surname:
	

	4.
	Address:
	

	
	
	

	
	
	

	
	Postcode:
	

	5.
	Email Address:
	

	6.
	Home Telephone:
	

	
	Work Telephone:
	

	7.
	NI Number:
	

	8.
	Date of Birth
	


	9.
	Ethnic Origin:
	Please indicate by marking appropriate box:

	
	
	White
	Asian

	
	
	British
	
	Asian British
	

	
	
	Irish
	
	Indian
	

	
	
	Other
	
	Pakistani
	

	
	
	Mixed
	Bangladeshi
	

	
	
	White/Black Caribbean
	
	Other Asian
	

	
	
	White/Black African
	
	Other Ethnic Group

	
	
	White/Asian
	
	Chinese
	

	
	
	Other Mixed
	
	Other Ethnic Group
	

	
	
	Black
	Don’t know
	

	
	
	Black British
	
	Other (please specify):

	
	
	Black African
	
	

	
	
	Black Caribbean
	
	
	

	
	
	Other Black
	
	
	


	10.
	Health



	
	Do you consider yourself to have a disability?  
	

	
	Would the provision of any aids or modification assist you in carrying out the duties of this post?  Please give details:


	

	
	Is there anything we need to know about your disability in order to offer you a fair selection interview? 

Eg - do you need a signer or an accessible interview room?  Please give details.
	


	11.
	Advertisement:

	
	

	
	Where did you see this vacancy?
	


	12.
	Relative of Board Members or Officers?

	
	Are you related to any Board Member or Officer of Derwentside Homes?
	Yes / No

	
	If Yes please state name of relative and position held:
	


	13.

	Declaration

	
	I declare that the information given in making this application is, to the best of my knowledge, accurate in all respects.  I understand that the giving of any false information or leaving out important information will make my application unacceptable and, if I am appointed, may lead to dismissal.  I further confirm that I have not canvassed either directly or indirectly in connection with this application.

I agreed that the Derwentside Homes can contact my referees in accordance with Section 21 of the application form.

I also agree to the storage of information supplied on both manual and computerised personnel and payroll systems operated by the Derwentside Homes, and to such data being used for administrative, payroll and statistical purposes.



	
	Signature:


	
	Date:
	


The completed form should be returned to Derwentside Homes, Human Resources Section, Greengates House, Amos Drive, Greencroft Industrial Park, Stanley, County Durham DH9 7YE.
CVs are not accepted as an alternative to the application form.
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 Data Protection

Derwentside Homes is committed to meeting its requirements under data protection legislation.







	Post 
	

	Closing Date
	


14.
Education and Training
	School/College/etc.
	Qualifications obtained
	Grade

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


15.
Professional Qualifications (including membership of professional bodies)

	Name of Body/Institute


	Level of Membership
	Year obtained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


16.
Current Studies/Examinations To Be Taken

	Name of college etc.


	Course
	Level
	Examination date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


17.
Training and Development


Indicate attendance at seminars, lectures, workshops or short courses whether or not 


leading to a recognised qualification.

	Name & Details of course
	Duration
	Date of Course

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


18.
Present or Previous Employer

	Name of Present/Previous* Employer (*please delete as appropriate)
	

	Address
	

	
	

	
	

	
	

	
	

	
	

	Position Held:
	

	Grade (if any):
	

	Salary:
	

	Date Commenced:
	

	Date Left (if appropriate):
	

	Reason for Leaving, or 

Reason why Left
	

	Notice Required:
	

	Main Duties & Responsibilities:
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


19. Employment History 

Please list all positions held, most recent first, identifying any periods of unemployment).

	Name and address
of employer
	Position held 
And grade (if any)
	Date
	Reason for
leaving

	
	
	from
	to
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Continue on a separate page if necessary

20.
General

	Do you hold a current driving licence
	YES
	
	NO
	

	Do you have a vehicle available for daily use?
	YES
	
	NO
	


21. Sickness

Please provide details of the number of days lost and reasons for absence over the last two years.

	Dates of absence
	Reason

	
	

	
	

	
	

	
	


Continue on a separate page if necessary

22.
References

Please give details of two persons, one of whom must be your present or most recent employer from whom confidential references may be obtained.  If you are in, or have just completed, full time education, one referee should be from your school/college.  References will normally be sought prior to interview unless you place an ‘X’ in the appropriate box below.  NB:  If you are known to your referees by a previous name, please give details

	Name
	Occupation
	Address and telephone number

	1.
	
	

	
	
	

	
	
	

	
	
	

	
	
	
	

	2.
	
	

	
	
	

	
	
	

	
	
	

	
	
	
	


23.
Further Details

Evidence of Suitability for Position

Please demonstrate below how you meet each area of the person specification linked to the post you have applied for.

Continue on a separate page if necessary

NB: Any additional information in support of your application should not duplicate information already given
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