
Part Two
Equality & Diversity Monitoring Form

Post applied for                                                                                                             Closing date

Where did you see this vacancy?

This section will be removed for monitoring purposes before the selection process begins and will not affect 
the consideration of your application.

The following form sets out the main categories for monitoring equality and diversity. We ask you to respond 
to this information request positively as it will help us to ensure that our policies and practices do not 
inadvertently discriminate against you because of your age, disability, gender, race or ethnic origin, religion/
belief or non-belief, sexual orientation or any other matter as identified under the Human Rights Act 1998. 

Derwentside Homes assures you that any information you provide will only be used to monitor the 
effectiveness of our policies and for statistical purposes. The monitoring process will be strictly confidential 
and all applicants are to be treated fairly and selection for appointment is to be based solely on a person’s 
ability to do the job.

Personal details
Title (Mr/Mrs/Miss/Ms/Other)              Gender (delete as appropriate)              Date of Birth

Surname                                                                         Forename(s)

Home telephone                                  Mobile telephone                                  Work telephone (if appropriate)

Address                                                                                                                                                     Postcode

Email address                                                                                                          National Insurance number

Male  /  Female

May we contact you at work?	 Yes   	 No

Do you need a work permit to take up employment in the UK?	 Yes   	 No
If yes please give details below.



Disability guidance
Derwentside Homes is committed to the ‘Two Ticks’ disability symbol, this means applicants who are 
disabled under the provisions of the Equality Act 2010 will be automatically shortlisted provided they meet 
the essential qualifications and experience required by the post.  This positive action helps ensure people 
with disabilities get their fair share of jobs.

The Equality Act 2010 says that a person is disabled if they have a mental or physical impairment or long 
term health condition which has a substantial adverse effect on their ability to carry out normal day-to-day 
activities.

Do you consider yourself to have a disability as set out in the Equality Act 2010?     Yes                  No

Are you happy to disclose details of your disability to Derwentside Homes?              Yes                  No
If yes please give details below.

Would the provision of any aids or modification assist you in carrying out 	
the duties of this post?                                                                                                              Yes                  No
If yes please give details below.

Is there anything we need to know about your disability in order to offer 	
you a fair selection interview?                                                                                                 Yes                  No         
For example, do you need a signer or an accessible interview room? 
Please give details below.

Ethnic origin
Please identify your ethnic origin either by putting an ‘x’ in ONE of the boxes below or by giving your own 
description in the space provided.

White	

British 

Irish 

Eastern European 

European

Other White

Mixed	

White/Black Caribbean 

White/Black African 

White/Asian 

Other mixed

South Asian	

Asian British 

Indian 

Pakistani 

Bangladeshi

Other Asian

Black	

British 

Irish 

Eastern European 

European

Other

Other ethnic group	

Chinese 

Japanese 

Don’t know 

Other (please specify)



Religion
Please identify your religion by putting an ‘x’ in ONE of the boxes below.

          Christian                                 Buddhist                                     Hindu                                    Jewish

             Muslim                                         Sikh                       Other religion                             No religion

                                                                                                                                            Prefer not to say

Sexual orientation
Please identify your religion by putting an ‘x’ in ONE of the boxes below.

 Heterosexual / straight                                                 Bisexual                                                          Gay                                                              

                                                                                                           Other                                    Prefer not to say

Have you ever been convicted of a criminal offence? (select as applicable)                Yes                  No

Disclosure of criminal convictions 
You are required to declare any criminal convictions (including bind over and cautions) which are not 
“spent” in accordance with the Rehabilitation of Offenders Act 1974. 

Are there any alleged offences outstanding against you? (select as applicable)        Yes                  No

If YES to any of the above, please give details below or, if you prefer, attach details in a sealed envelope 
marked ‘strictly confidential’. Failure to disclose, in accordance with the guidance, any information 
relating to criminal convictions may disqualify your application or result in dismissal without notice. 



Declaration of interests 
Please put an ‘x’ in any applicable box below. Space is provided to add further details if you answer Yes.

Are you known by or related to any Board Member or 	
employee of Derwentside Homes?
If Yes please state name of Board Member(s) / Officer(s) and positions held.

Yes                  No

Do you have a close relative who works in a managerial position	
or owns a business with which Derwentside Homes contracts?
If Yes please provide full details.

Yes                  No

Have you worked for Derwentside Homes in the last 12 months?
If Yes please provide full details. Yes                  No

Are you a tenant or applicant for housing with Derwentside Homes?
If Yes please provide full details. Yes                  No



Name	                                             Occupation	                             Address and telephone number

References
Please give details of two persons not related to you, one of whom must be your present or most recent 
employer from whom confidential references may be obtained.  If you are in or have just completed, full 
time education, one referee should be from your school/college. We reserve the right to seek references 
at any point in the recruitment process and from any previous employers listed in Part 1 of the job 
application form.

Declaration  
I declare that the information given in Part 1 and Part 2 are, to the best of my knowledge, accurate in all 
respects.  I understand that the giving of any false information or leaving out important information will 
make my application unacceptable and, if I am appointed, may lead to dismissal. I further confirm that I 
have not canvassed either directly or indirectly in connection with this application.

I agreed that Derwentside Homes can contact my referees.

I also agree to the storage of information supplied on both manual and computerised personnel and 
payroll systems operated by Derwentside Homes, and to such data being used for administrative, payroll 
and statistical purposes.

Signature                                                                                                      Date

How to return your forms
Completed Part 1 and Part 2 should be 
returned to:

Human Resources,
Derwentside Homes Ltd, 
Greengates House, 
Amos Drive,
Greencroft Industrial Park, 
Stanley, Co Durham 
DH9 7YE.

CVs are not accepted as an alternative to 
the application form.

Data Protection
Under the Data Protection Act 1998, the information 
you provide in your job application form will be treated 
confidentially at all times and will only be disclosed to 
personnel involved in the recruitment process. If you accept 
a post with Derwentside Homes, your personal information 
will be held for purposes relating to your Contract of 
Employment. If your application is unsuccessful, your 
application form and any other information we hold about 
you will be destroyed after six months. 

Your details will be kept both electronically and in hard 
copy. We will not disclose this information about you to 
outside organisations or third parties unless there is a legal 
requirement to do so, or for the prevention and detection of 
fraud.



Human Resources
Derwentside Homes,
Greengates House,
Amos Drive,
Greencroft Industrial Park,
Stanley,
County Durham
DH9 7YE

01207 524 204,  01207 524 206 or 01207 524 327

d.dixon@derwentsidehomes.co.uk

www.derwentsidehomes.co.uk

If you require this document in different formats, languages, 
large print, Braille or audiotape please contact us using the 
contact details at the bottom of this page.

Bengali

Chinese

Hindi

Hungarian

Latvian

Lithuanian

Polish

Punjabi

Urdu
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